L-FIT PATHWAYS

Lone Working Policy

Keeping staff safe when working alone
15-17 Irlam Road, Bootle, Liverpool, L20 4AE - Alternative Provision for Ages 5-25

ADOPTED POLICY

This policy has been formally adopted by L-Fit Pathways' co-directors and is in effect from the date
shown below. Any section still shown in [square brackets and amber text] is organisation-specific
detail that remains to be confirmed and inserted - it does not affect the rest of the policy's validity
but should be completed as soon as possible.

Version: 1.0 (Adopted)

Date Adopted: 16 September 2026

Next Review Due: 16 September 2027 (or sooner following any legislative change or relevant
incident)

1. Statement of Intent

L-Fit Pathways is committed to the safety of staff who may, at times, work alone — for example,
during 1:1 tuition sessions, community-based Life Skills travel training, or early/late setup and
closedown of the premises.

2. Legal Framework

e Health and Safety at Work etc. Act 1974
e Management of Health and Safety at Work Regulations 1999

3. When Lone Working May Occur

e One-to-one Educational Tuition sessions
e Community-based Life Skills or travel training sessions
e Early arrival or late departure from the 15-17 Irlam Road premises

4. Safeguards for Lone Working

e Staff check in with a Designated Safeguarding Lead before and after any lone community-based

session

e One-to-one tuition sessions are held in visible or partially open areas wherever possible, in line

with our Staff Code of Conduct
e Staff carry a mobile phone and emergency contact details at all times when working alone

o Staff check in with a Designated Safeguarding Lead by phone or text message at the start and
end of any lone session, with an agreed escalation point if contact is not made within 30
minutes of the expected check-in time



5. Risk Assessment

Lone working scenarios are covered in our Risk Assessment document and reviewed whenever a
new lone-working activity is introduced.

6. Roles & Responsibilities

The Co-Directors are responsible for ensuring no member of staff works alone with a young person
in circumstances that increase risk unnecessarily, and for maintaining the check-in process.

7. Monitoring & Review

This policy is reviewed annually, or sooner following an incident.
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