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ADOPTED POLICY
This policy has been formally adopted by L-Fit Pathways' co-directors and is in effect from the date 
shown below. Any section still shown in [square brackets and amber text] is organisation-specific 
detail that remains to be confirmed and inserted - it does not affect the rest of the policy's validity 
but should be completed as soon as possible.

Version: 1.0 (Adopted)
Date Adopted: 16 September 2026
Next Review Due: 16 September 2027 (or sooner following any legislative change or relevant 
incident)

1. Statement of Intent
L-Fit Pathways maintains accurate attendance records for every young person, and reports this 
information transparently to referring schools, colleges and local authorities, in line with DfE 
guidance on arranging and monitoring alternative provision.

2. Legal & Good Practice Framework
• Arranging Alternative Provision — DfE Guidance for Local Authorities and Schools
• Education Act 1996, Section 19

3. Recording Attendance
• A register is taken at the start of every session, recording arrival and departure times
• Attendance is recorded whether a young person attends via an individual, small-group or off-

site session
• Reasons for non-attendance are recorded where known

4. Reporting
Attendance summaries are shared with the referring school, college or local authority weekly, or as 
otherwise agreed as part of the referral, alongside progress reporting as part of our review process.

5. Unexplained Absence
Where a young person does not attend and no reason has been given, a member of staff contacts 
the parent/carer the same day. Where a pattern of unexplained absence emerges, or a safeguarding 
concern arises from a young person's non-attendance, this is escalated to a Designated Safeguarding 
Lead and, where relevant, to the referring school or local authority, in line with our Safeguarding & 
Child Protection Policy.



6. Roles & Responsibilities
Session leads are responsible for taking accurate attendance at every session. The Co-Directors are 
responsible for attendance reporting to referring schools, colleges and local authorities.

7. Monitoring & Review
This policy is reviewed annually.
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